BBeneno B nelictBue
npukazom PTY MUPDA
or 05.10.2018 Ne 1323

MHWHOBPHAYKHU POCCHUU

®DenepalibHOE rOCYIapCTBEHHOE OI0/KETHOE 00Pa30BaTEIbHOE YUPEKICHUE
BBICILIET0 00pa30BaHuUs
«MHUPIA - Poccniickuii TEXHOJIOTMYECKU YHUBEPCUTET)

PTY MUPDA

CucreMa MeHeKMEHTa KauecTBa 00yueHus

[IPUHSITO YTBEPXJIAIO
Pemtennem Yuenoro cosera PexTop C.A. Kymx
«30»mas___ 2018 . «05»  okTa0ps 2018 r.
[Tporoxon Ne 10 o

HOJIO’KEHUE

O CTYJEHYECKOM BIWJIETE U 3AYETHON KHUKKE

CMKO MUPDA 4.2.4/03.11.01-18

Mocksa 2018



1. OBIIUE NOJOXEHUSA

1.1. Hacrosimee IlonmoxkeHue o CTyneHYECKOM OMIIeTe U 3aYETHOM KHIDKKE
(manee - IlonokeHue) ompeaenseT MOPSIOK MOTYUYEHUs, yUeTa U XpaHEHUs OJaHKOB
CTYJICHYECKHX OUJIETOB M 3aY€THBIX KHWKEK, YCTAHABIMBACT MOPSIAOK 0QOPMIICHUS U
BBIJIAYU CTYJIEHYECKUX OMJIETOB U 3a4E€THBIX KHIDKEK B (peiepaibHOM TOCyTapCTBEHHOM
OI0/DKETHOM 00pa30BaTEIbHOM YUPEKIEHUU BbICHIEro o0OpazoBaHus «MOCKOBCKUM
TEXHOJOTHYECKHUI YHUBEPCUTET» U ero ¢uinanax (nanee -Y HUBEPCHUTET).

1.2. Tlonoxenue pazpaboTaHO HA OCHOBAHHUHU CIEIYIOIINX JOKYMEHTOB:

®enepanpHoro 3akoHa Poccuiickoit @enepamuu ot 29 aexadpst 2012 r. Ne 273-
@3 «O06 obpazoBanuu B Poccuiickoit denepannny;

npukaza MunuctepcTBa obpazoBanusi U Hayku Poccuiickoii deneparnuu ot 19
nexadps 2013 r. Ne 1367 «O06 yrBepxkaenun [lopsiika opraHuzanuu U oCyIIeCTBICHUS
00pa3oBaTENbHON JEATEIBHOCTH 10 00pa30BaTENbHBIM MPOrpaMMaM  BBICHIETO
oOpa3oBaHus - mporpaMmam OakanaBpuara, IporpaMmam ClieluagiuTeTa, mporpaMmmamM
MarucTparypbb»;

npukaza MuHucTepcTBa oOpa3oBanus U Hayku Poccuiickoit @enepamnuu ot 22
mapta 2013 1. Ne 203 «O6 yTBepkaeHun oOpasloB CTYJIEHYECKOro Owiiera st
CTYJIGHTOB Y 3a4€THOM KHIKKU JJI1 CTYACHTOB (KYpCaHTOB), OCBauBaIOIIUX
porpaMmbl OakanaBpuara, IporpaMMbl CIIEUATUTETA, POTPAMMBI MAarUCTPATYPbhI»;

VYcraBa YHUBEPCUTETA;

JIOKAJIbHBIX HOPMATUBHBIX aKTOB Y HUBEPCUTETA.

1.3. CryneHueckuii OwiieT SBIAETCS JTOKYMEHTOM YCTAHOBJIECHHOW (OpPMBEI,
yIOCTOBEPSIOLIUM, YTO AJAHHOE JIUIO SIBJISIETCS] CTYJIEHTOM Y HUBEPCHUTETA.

1.4. 3aueTHas KHWXKA SIBISETCS JOKYMEHTOM, B KOTOpOM (uKcupyercs
MPOXOXKJIECHUE CTYJAECHTOM IPOMEXYTOUYHBIX M HUTOTOBBIX aTTECTAllUid MO OCHOBHOM

o0pa3oBaTeNnpHOM MPOrpaMMe U OTPAKAETCS YCIIEBAEMOCTh 33 BECh MEPUO 00yUeHHUs
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B YHUBEPCUTETE.

1.5. Cokpanienus, ucnojb3yembie B HacToseM [lonoxeHuu:

OI'OC BO, ®I'OC BIIO (Bmecte - OC BO) - penepanbHblii rocyaapCTBEHHBIN
o0Opa3oBaTenbHbIN CTaHIAPT BHICIIETO 00pa3oBaHus, (enepanbHbIA TOCY1apCTBEHHbBIN
o0pa3oBaTeNbHBIN CTAHAAPT BBICIIETO MPOPECCHOHATHLHOTO 00pa30BaHUsl.

1.6. CryzneHT HeceT OTBETCTBEHHOCTh 3a COXPAHHOCTh CTYJEHYECKOro OuieTa u
3a4ETHOM KHHXKKM B COOTBETCTBHMM C YcTaBoM YHuBepcutera u IIpaBmiamu

BHYTPEHHETO pacropsiaKa 00y4aronmuxcs.

2. HOPAJOK BBIJAYU CTYAEHYECKUX BUJIETOB U 3AYETHbBIX
KHUWXEK

2.1. CrygeHueckue OWJIETHI M 3aU€THBIE KHUXKKHA BBLAAIOTCS OECIUIaTHO
CTyJICHTaM, 3a4MCIICHHBIM B Y HUBEPCUTET IO PE3YJIbTaTaM BCTYIMHUTEIBHBIX YK3aMEHOB
WIH B TIOPSJIKE TIEPEBO/IA U3 IPYTUX BY30B U BOCCTAHOBJICHHS KaK Ha OI0JKETHYIO, TaK
U Ha IJIaTHYIO (110 IOTOBOPY) OCHOBY OOy4EHHUSI.

2.2. Homep cTynmeHuYeckoro OwiieTa M 3a4€THOW KHYDKKH JTOJDKEH COBMANATh C
HOMEPOM JIMYHOTO Jieia cTyieHTa. Homep cryaeHueckoro 6miera u 3a4eTHON KHIDKKU
HE MCHSETCS Ha TPOTSHKEHUU BCETO Meproaa oOyUYeHHS CTYy/ICHTa B Y HUBEPCHUTETE, 3a
WCKITIOYCHHEM CITydaeB MepeBojia BHYTpH YHuBepcuteTa. [lepBrie 1Ba cuMBoma (aBe
mudpel) HOMEpa O0003HAYAOT TOJA TOCTYIUICHUS, TPETUH CHUMBOJI - OyKBa,
0003HavarIas NHCTUTYT (puinrain), B KOTOPOM YUHUTCS CTYIEHT, CIECIYIOIINE YEThIpe
cuMBOia - MHUGPHI, YKa3bIBAIOIIME TOPSIKOBBIA HOMEpP 3a4eTHOM KHIKKH
(cTyneHueckoro ousnera), BbIIaHHOM B YKa3aHHBIH TOI.

2.3. CryneHveckrue OWJICTHI M 3a4€THBIC KHIDKKHM BBIJAIOTCS CTYACHTAM TIOJ
MOJAMKCH B y4eOHOM OTJIeJie UHCTUTYTA ((rInana) u perucTpupyroTcs B )KypHase yuera
BBIIAYM CTYJICHUYECKMX OWJIETOB M 3aYeTHBIX KHIKEK. JKypHanm XpaHUTCS B JCiax

UHCTUTYTA ((hunuana) YHUBEPCUTETA B COOTBETCTBUU C YTBEPKIACHHOM
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HOMEHKJIATypOil J1ed.

3adeTHas KHIDKKA BBIJACTCS CTYACHTY IIEPBOrO Kypca Y4eOHBIM OTIEIOM
nHCTUTYTA ((pryinana) B TeUeHUE MecsIa Mocjie Hadanaa yaeoHoro roaa. [lo okonuanum
KaKJI0M CecCUM 3a4eTHas KHIKKA CIAeTCs B YICOHBIN OT/IE Ha IPOBEPKY.

2.4. Tlpu mepeBofe W3 JPYroro By3a WU BHYTPU YHUBEPCUTETA CTYIEHTY

BBIITMCBIBAKOTCA HOBBIC CTy,Z[eH‘IeCKI/Iﬁ OMJIET 1 3aYeTHas KHIDKKA.

3. O®OPMJUVIEHUE CTYJAEHUYECKOI'O BUJIETA

3.1. Crynenueckuii Ouner odopmiserca Yy4eOHBIM OTAEIIOM HMHCTHUTYTa
(bunuana) mocyie 3a4UCICHUS CTYJECHTA B YHHUBEPCHUTET. 3alKUCU B CTYACHUYECKOM
OuiieTe MPOU3BOAATCS aKKypaTHO OT PYKH PYUYKOW CHHErO WJIM YEPHOTO IIBETa WIIU C
MOMOIIBIO TTEYaTAIOIIUX YCTPOMCTB.

3.2. Ha oOopoTHO# cTOpoHE OOJOXKKH CTyJAeHYEeCKoro Owuiera (Ha JeBOU
CTOPOHE pPa3BOpPOTa CTYACHUYECKOTO Omiera) HakieuBaercs (ororpadus CTyIeHTa,
BBHITIOJTHEHHAsI HA MATOBOM OyMmare, 1 3aroHAIOTCS MOJISA:

«CTYJEHUYECKUN BUJIET Ney;

«DaMuiusi, UMsl, OTYECTBO» (NOJIHOCMbIO 8 COOMEEMCMBUU C NACHOPMHBIMU
OAHHBIMU, OMMYECIBO YKA3bIBAENCS NPU HATUYU),

«Dopma o0ydeHU» (8nucvlieaemcs popma ooyuerus),;

«3a4yucieH mpuKa3oM OT» (BIUCHIBACTCS B MOPSIIKE: YUCIIO, MECSII, TOJl, HOMEP
MpUKasa);

«/laTa BbI1aun» (BIUCHIBAETCS B TIOPSIIKE: YUCIIO, MECSIL, TOJ).

B BepxHeli yactu OOOPOTHOM CTOPOHBI OOJIOKKH CTYAEHUYECKOTO Ouiiera
CTaBUTCSA IITAaMIT Y HUBEPCUTETA, €CJIM Ha3BaHUE Y HUBEPCUTETA 3apaHEE HE BIICUATAHO
B TUTIOTpaduu, ¥ B BEPXHEM MPABOM YTy BIIUCHIBAETCS HOMEP y4eOHON TPYIIIBI.

CryaeHYecKuii OMIJIET MOMUCHIBACTCS PEKTOPOM HJIM MHBIM YIIOJHOMOYCHHBIM

UM JIOJKHOCTHBIM JIMIIOM C PaciiupOBKON (paMUINK, yKazaHUEM WHUIIAATIOB U
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3aBepsieTcsl TepOOBOI MeYaThi0 Y HUBEPCUTETA.

3.3. Ha mpaBoil cTopoHE BHYTPEHHETO pa3BOpOTa CTYACHUYECKOTO Ouiera
yKa3bIBaeTCs J1aTa, 10 KOTOPOH JEHCTBUTENECH CTYJACHYECKUN OMIIET.

BHecenHble 3amucu  3aBEepSIOTCS  MOANKCHIO  JUPEKTOpa  (3aMecTUTENs
IUPEKTOpa) HHCTUTYTA ((puuana) ¢ pacmppoBKoi haMuiInu, yKka3aHueM HHUIHAJIOB
U TIeYaThIO CTPYKTYPHOTO MMojpa3jeieHus (MHCTUTyTa (punuana)) (Majaoil meyarbio -
IIpY HAJIUYUN).

3.4. Ilpu nonay4eHUH CTYJEHUYECKOTO OMiIeTa CTYyIEHT CTaBUT CBOIO MOAMKCH HA
000pPOTHOM CTOPOHE 0OJIOKKH.

3.5. CryaeHt 00si3aH caaBaTh CTyJCHYECKHI OWJIET B TEUCHHE JBYX HEIETh B
HayaJle KaKJIO0Tro Y4eOHOro rojaa B y4eOHBIM OTAen HHCTUTYTa ((unuana) s

IMPpOAJICHUA CPOKa €To I[@ﬁCTBHiI.

4. O®OPMJIEHUE 3AYETHOM KHUXKKH

4.1. 3anucu B 3a4ETHOM KHIDKKE IMPOU3BOISATCS aKKypaTHO OT PYKH PYUYKOU
CUHETO WM 4YEepHOTOo IBeTa. B 3aueTHOW KHIKKE HE JOIMYCKAlTCS MOAYUCTKU,
IOMapKH, UCIPABJIEHUS, HE 3aBEPEHHbBIC B YCTAHOBIICHHOM TMOPSJIKE.

4.2. 3adeTHast KHIKKA 0popMIIIETCSl YICOHBIM OTACIIOM MHCTUTYTA ((rinaa).
Ha o6opoTtHoIi cTopoHe 00J105KKH HakjenuBaercs Gororpadus cTyAeHTa, BbIIOIHEHHAS
Ha MaTOBOM Oymare, KOTopas 3aBepsieTcs repOoBoil meuarbio YHuUBepcuteTa. CrpaBa
oT ¢oTorpaduu BruchiBaeTCs (hamiiusi, UMsi, OTYECTBO (TTPU HATMYKMM) CTYJICHTA.

ITon ¢dortorpadueld CTyaeHT CTaBUT CBOKO JIMYHYIO TOAMNHUCH, HUKE
MPOCTABIIACTCS JaTa BbIAAYM 3aYETHOM KHWXKKU (8NUCHIBAEMCsl 8 NOpsOKe: YUCIO,
mecsy, 200).

Ha nepBoii ctpanuiie 3a4€THON KHUXKKH 3aIIOJIHSIFOTCS TTOJIS:

«3AYETHA S KHMKKA Noy;
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«Damunus, UM, 0T4E€CTBO» (IIOJHOCTHIO B COOTBETCTBHMU C MACHOPTHBIMU
TAHHBIMH, OMYeCmeE0 YKa3vl8aemcs npu Hatuyuu)',

«Kon, HampaBlieHHE TOATOTOBKH (CHEHHAIBHOCTB)» (BHUCLIBAECMC KOO U
HauUMeHOB8aHUe HanpasieHus No020MO6KU (CneyuaibHoOCmu) 8 COOmeemcmeuu ¢
Oelicmsyrowell tuyen3ueti)’,

«CTpyKTypHOE mMOJpa3jeiieHre» (BIUCHIBA€TCA Ha3BaHUE CTPYKTYPHOTO
oApa3IeacHus);

«3a4yucieH MPUKa30M OT» (BIUCHIBAETCS B MOPSIKE: YUCIO, MECSL, I0Jl, HOMEP
pUKasa).

B BepxHel 4acTu NEepBOM CTPAHWLBI CTABUTCSA IITAaMII YHUBEPCUTETA, €CIIU
Ha3BaHUE YHHMBEPCHUTETA 3apaHEe HE BIIeYaTaHO B TUIOTpaduu, U B BEPXHEM IMIPaABOM
yII1y yKa3bIBaeTCsl HOMEp y4eOHOM rpyIbl.

3aueTHas  KHW)KKAa  TNOJNHCHIBAETCS  PYKOBOAMTEIEM  CTPYKTYpPHOTO
nojpasyiefieHuss (AUPEKTOpoM HHCTUTYTa (dunuana)) U peKTopoM (WM HHBIM
YIOJHOMOYEHHBIM UM JIOJ>KHOCTHBIM JIMIIOM) C paciii(poBKON GamMuinm, yKkazaHueM
WHUIIMAJIOB U 3aBEPSETCs TepOOBOI MeuaTbio Y HUBEPCUTETA.

Hcnpaiienuss Ha NEpBOM CTPAHUIIE 3aYETHOM KHUKKHA BHOCATCS TOJIBKO Ha
OCHOBAHWH NpHKa3a. Mcrpasisemas 3anuch 3a4€PKUBAETCA AKKYPATHO OJHOM 4EPTOU,
BBIIIIE €€ BHOCUTCS] HOBAsl 3aIMCh; HA MOJISIX BIMCHIBAETCS: «HCIPABIEHO HA OCHOBAaHUU
MpuKa3a oT (yKazvieaemcs oama npuxasa) Ne (ykazvieaemcsi HoMep npuKkasa)y.

4.3. Ha ctp. 3-26 3a4eTHON KHIKKU Ha KaKJOM Pa3BOPOTE CTYJIEHT BITUCHIBACT
y4eOHBII TOJ, a TaKkKe CBOIO (pamMWIMIO W WHUIMAJIBI B Tpadbl B JIEBOM U IMPaBOM
BEPXHMX yTiax pa3BopoTa 3a4eTHOW KHMXKKH COOTBETCTBEHHO.

B 3aueTHyr0 KHMXKKY MpernoaaBaTelsiMd B 00s3aTEIbHOM MOPSAKE 3aHOCSTCS
pe3yabTaThl BCEX MPOMEXKYTOUHBIX aTTECTAllMii W pe3yJdbTaTbl UTOrOBOM

(rocymapCTBEHHOM UTOTOBOI) aTTECTAIllMU, B COOTBETCTBUH C YUCOHBIM IIJIAHOM, 32
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MOJMUCHIO JIILI, TPOU3BOASIIMX ATTECTAIHIO.
Ha neBoil cTtopoHe pa3BopoTa 3a4€THOM KHMXKKH B pasnene «Pe3ynbTarsl
IPOMEKYTOYHOM aTTecTaluu (9K3aMEHbI)» BHOCSTCS JaHHbIE O PE3yJIbTaTax cllayu
AK3aMEHOB, Ha MPaBOM CTOPOHE pa3BopoTa B paszjene «Pe3ylnbTaTbl MpoMeKYyTOUHOU
aTTeCTalUu (3a4€Thl)» - O pe3yJbTaTax Clayd 3a4€TOB, KypCOBBIX padOT U T.I.

Bce rpadsl pasBopora 3aueTHOM KHUXKKUA «Pe3yiabTaThl MPOMEXYTOUHOU
aTTecTaluu (3K3aMEHBI, 3a4€ThI )» 3aMOJIHAIOTCS NPENoAaBaTeIeM TOIbKO MOCIE OTBETA
00yyJaroIerocs.

[Ipu 3an0JIHEHUU 3a4E€THOW KHUYKKH, BBICTABJICHUH 3K3aMEHAIIMOHHOW OLIEHKU U
OTMETKH O cJlaye 3a4yeTa NpernojaBareib 0053aH pa300pUHBO 3aMOIHATH BCE rpadbl, B
TOM YHCJIE YKa3bIBaTh NOPSIAKOBBIA HOMED 3aIKCH.

B rpade «HaumenoBanue qUCIUIUIMHBI (MOIYIIS), pa3iesay Ha OJHOW UITU ABYX
CTpPOKax BHOCUTCSI HAMMEHOBAHUE B COOTBETCTBUU C YUEOHBIM IJIAHOM.

B rpade «O0miee xon-Bo yac./3. €1.» yKa3bIBaeTCsi 00I1ee KOJIMYECTBO 4acoB/
3Q4E€THBIX E€JUHUIl JUCHUIUIMHBI B COOTBETCTBMM C Yy4yeOHbIM TuiaHoMm. Ilo
JUCUUIUIMHAM, YUTAEMBIM B HECKOJIBKUX CEMECTpPaX, YKa3bIBa€TCsS COOTBETCTBYIOIIEE
KaKJIOMY CEMEeCTpYy KOJIMYECTBO YacOB/3a4eTHHIX enunuil. Harmpumep: 72/2.

B rpade «Ouenka» mnpu cmaye 3K3aMEHOB IPOCTABISIETCA OLIEHKA B (opme,
YCTaHOBJIEHHOU Y CTaBOM Y HUBEPCUTETA! «OTIUYHOY, «XOPOLLIOY,
«YJOBJIETBOPUTEIBHOY.

B rpade «Ouenka» npu ciade 3auera (Ha MpaBoi CTOPOHE pa3BOPOTA 3aUETHOM
KHIDKKH) TPOCTABIISIETCS 3aIUCh «3a4TEHO» JIMOO OILIEHKA («OTIIMYHO», «XOPOIIOY,
«YJOBJIETBOPUTEIBHO»), €CJIM B COOTBETCTBUU C YYEOHBIM IJIAHOM OIIEHKA 3a4eTa Mo
JTAHHOM JUCIUTUINHE SBisSeTCs TuddhepeHInpOBaHHOM.

HeynoBneTBopuTenbHbIE OLIEHKM TPU  MPOXOKIACHUU  MPOMEKYTOUHOU
aTTeCTallMM B 3aU€THYIO KHM)KKY HE BHOCSTCS.

OueHky, MOTyYEHHbIE CTYAEHTAMHU IPU MOBTOPHOM caaye (mepecaaue),
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IPOCTABJSAIOTCS Ha CTPAHUIIE 3a4ETHOM KHUXKKH, COOTBETCTBYIOLIEH CEMECTPY
MIPOXO0KJICHUS TAHHON Y4eOHOU TMCUUIIMHBI B COOTBETCTBHH C YYEOHBIM IIAHOM.

B cnyyae ommO04YHO BBICTaBICHHOM OIEHKH JIOMYCKAETCsl €€ HCIpPABICHUE B
3aUueTHOM KHWXKe. B »ToM ciyyae mnpenomaBaTesb 3a4ye€pKUBAET OIIMOOYHO
BBICTABJIEHHYIO OLIEHKY U CBEPXY MPOCTABIISIET NPABUIIBHYIO. 3aT€M B HHKHEM I10JIE
CTpaHMIIbl JienaeT 3anuch: «VcrnpaBieHHoMy B cTpoke Ne (ykazwieaemcsi Homep
CcmpoKu) Ha (YKasvleaemcs npasuibHas OYeHKa) BEPUTH» U CTABUT CBOKO MOJIHKCH C
pacimudpoBKoii.

B rpade «®amunus mpenojaBarenis» ykasbiBaeTcs (aMHIIMSA W WHUIUMAIBI
npenojaBaresis, (PaKTUYEeCKU NPUHSBIIETO 3a4ET WA SK3aMEH.

B rpade «/lata cmaum sk3aMeHa/3aueTa» HpocTaBiseTcs (pakTUueckasl naTta
3aBEPSIETCS NEYATHIO CTPYKTYPHOTO IMOAPA3ACIICHHUS.

[Tocne BHECEHUS pE3yJIbTaTOB BCEX MPOMEKYTOUHBIX aTTeCTAlMi, TPOBOJUMBIX
B CEMECTpE COIVIaCHO Y4eOHOMY IUIaHy, BHM3y pa3BOpOTa 3a4E€THOM KHIDKKH
MPOCTABIIACTCS MOJNUCH JUpeKkTopa MHCTUTYTa (punmana). I[logmuck 3aBepsieTcs
Ne4YaThl0 CTPYKTYPHOT'O NOIPa3ACICHUS.

IIpu nepeBone cTyAeHTa Ha APYrold Kypc B COOTBETCTBYIOILYIO CTPOKY BHHU3Y
CTPaHMIIbI BIMCHIBAIOTCS (DaMHUJIMA U MHULIMAJIBI CTYJIEHTa, YKa3bIBAETCSI HOMEP Kypca,
Ha KOTOPBII OH IEpeBEEH” U HOMEDP U Jara npukasa o rnepesoze. [lognuce aupexropa
MHCTUTYTA ((prirana) 3aBepseTcs neYaThi0 CTPYKTYPHOTO MOpa3IeICHuUS.

4.3.1. OOyyarouuiics HEe UMEET MpaBa JeNaTh 3alHUCH B 3aYETHOW KHMIKKE W
(M1M) BHOCUTH U3MEHEHHS.

4.4. Ilpy Hanuuyuu B yueOHOM I1aHe (haKyJIbTaTUBHBIX JUCIUIUIMH U U3YUCHUH
UX CTYACHTOM pE3yJbTAaThl MPOMEXYTOYHOM aTTeCTallMd BHOCATCS Ha CHELUAIBHO
OTBEJICHHBIX CTpaHuIlaX 3adeTHoM KHWKKH B pasneine «DAKYJIIBTATHUBHBIE
JUCHUTTIJIMHBI».

3anoaHeHue pe3ybTaTOB B JAHHOM pasjesie 0(popMIISIETCS B COOTBETCTBUU C
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TpeOOBAHUSIMU K 3aMIOJIHEHUIO PE3YJIbTATOB MPOMEXKYTOUHBIX aTTeCTAlMi (3K3aMEHOB,
3a4eToB) (1. 4.3. HacTosmero [Tomoxenus).

[Ipu cnauye cTyaeHTOM BceX (PaKyJIbTaTUBHBIX AUCIHUIUIMH, PETYCMOTPEHHBIX
y4eOHBIM IUJIaHOM, BHHU3Y pa3BOpPOTa 3aYETHOM KHUKKH MPOCTABISETCS TMOIIMUCH
TUPEKTOpa WHCTUTyTa ((duiuana), KOTopas 3aBEpsieTCS TIEYaThi0 CTPYKTYPHOTO
oipa3/ieNICHusI.

4.5. KypcoBsie paboTel (mpoekThl) ykasbiBaoTcsa B pasaene «KYPCOBBIE
PABOTEHI (ITPOEKTHI)» ¢ 3anomnennemM ciaeayromux rpad:

MOPSIIKOBBINA HOMED;

«HauMeHoBaHue TUCHUIUIUH (-HbI) (MOIYJIS)» (8nuchbiéaemcs 6 COOMEemcmeuu
C Y4eOHbIM NaaHom)’,

«Tema KypcoBoit paboThI (IPOEKTA);

«CemecTp» (ykasvigaemcs cemecmp, 6 KOMOPOM BbINOJIHAEMCA KYPCOBAs.
paboma)’,

«OneHkay;

«/Jlara cmaun» (Oama 3awumel, 8 nopsioke: Yucio, mecsy, 200)’,

«IToamuck mpenoiaBaTens»;

«Damunusi  TPETOAABATENS»  (YKA3bIGAOMCs  hamuius U UHUYUATbL
npenooasameis).

BHu3y pa3BopoTa 3a4eTHOW KHWIKKH TPOCTABJISAETCS TOANKUCH ITUPEKTOPa
MHCTUTYTA ((prinana), KoTopas 3aBepseTCs MeYaThbi0 CTPYKTYPHOTO MOIpa3/IeICHHUS.

4.6. CeneHus 0 MpaKTUKaX, MPOBOAUMBIX B COOTBETCTBUH C YU€OHBIM IJIAHOM,
BHOcATCS B paznenie « [ IPAKTUKAY ¢ 3anonHeHueM cieayronmx rpad:

«HanmeHoBaHue BUa MPAKTUKNY;

«CemecTpy» (ykazvleaemcs cemecmp, 8 KOmopom nposooumcs npakmuxa,)’,

«MecTo TIpOBeIEHUS TPAKTHKWY (VKA3bIGAEMCs HA38AHUE VUPEeHCOeHUsl,

npeonpusmus u m.o.),;

PTY MHPDA CucteMa MeHeDKMEHTa KauecTBa 00ydIeHHUs
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«B kadecTBe KOro pabotan (JIOJDKHOCTB)» (YKA3bleaemcs, 8 Kayecmee Ko2o
cmyoenm npoxoousl NpaKmuky)',

«®.N.0. pykoBoguTedss MPAKTUKA OT  MNpeAnpusTHs  (OpraHu3aIuH,
YUPEKIACHUS ),

«O0miee KoON-BO 4ac./3.el.» (VKazvlaemcsi 8 COOMEEmMCmeuU ¢ Y4eOHbIM
nianom)’,

«®.N.O. pykoBomuTenss NOPAKTUKH OT OPraHU3ALMM, OCYIIECTBISIOIICH
oOpa3oBaTeNbHyI0  JACSITENBHOCTB»  (YKasvigaemcsi — amunus U UHUYUATDL
npenooasamelisi-pyKo8ooumeJisi NPaKmuKiL),

«OneHka o UTOTaM aTTeCTaLII («omauuHoy, «xopouioy,
«V008IIeMBOPUMENILHOY UMY OMMEMKA «3AYMEH0» 8 COOMBEMCMBUU C NPOSPAMMOLL
npakmuxu)’,

«/lata mpoBeneHus arTecTalMny (yKaswvlgaemcs oama coadu omuyemd Hno
npakmuxe);

«Iloanuck n hamMuius aULA, TPOBOJAUBIIETO ATTECTALIMIOY.

BHuszy pa3Bopora 3auyeTHOW KHUKKM MPOCTABIAETCS MOANUCH AUPEKTOpa
UHCTUTYTA ((hunmana), KoTopas 3aBepseTCs MeYaThi0 CTPYKTYPHOTO MOAPa3IeTICHuUS.

4.7. CBefeHuss 0 HAy4YHO-UCCJIEAOBATEILCKOM paboTe CTyJeHTa BHOCATCS Ha
CIIEHHAIBHO OTBEJICHHBIX CTpaHULAX 3a4yeTHOM KHIKKUA B paszpeine «HAYUHO-
NCCIEJAOBATEJIBCKAA PABOTA» C YKa3aHUEM BUJIA HAy4HO-
HCCIIEI0BATENbCKOM paboThl, ceMecTpa, B KOTOPOM OHa MPOBOJMIACH, OLICHKH, JaThl
caa4du, OAMKUCH MPEnoaaBaTesis, (pamMmimu npenoaaBaTess.

Buu3y pa3BopoTa 3a4eTHOM KHIXKKM MPOCTABISETCS TMOJINUCH IUPEKTOpa
uHCTUTYTA ((prninana), KoTopas 3aBepsAeTCs MeYaThi0 CTPYKTYPHOTO MOApPa3IeICHuUS.

4.8. Pe3ynbTaThl caud roCyAapCTBEHHBIX 3K3aMEHOB 3aHOCSTCS CEKpeTapeM
l'ocypapcTBeHHOW SK3aMeHalMOHHOM komuccuu (manee - ['OK) B pazgen
«I"OCYTAPCTBEHHBIE DK3AMEHBI» 0T pyku py4koil CHHEr0 WM YEPHOTO I[BETA.

3anonHsA0TCs cleayronie rpadbl:

PTY MUPPA CucteMa MeHeDKMEHTa KauecTBa 00ydIeHHUs
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MOPSIAKOBBIA HOMED;

«HauMenoBanue gucuuiuiiH (MOJyJiei)» (yKa3blBaeTcsl TMOJHOCTHIO B
COOTBETCTBHUH C YYCOHBIM IIJIAHOM);

«/lata cnaum sk3aMeHay» (B MOPSJIKE: YUCIIO, MECALL, TO/);

«OLeHKa» («omauuno», «Xopowioy uau «yo0o81emeopumenbHo» nUUemcs
NOJIHOCMbIO)',

«lTogmucn mpenceparens W wieHOB ['0CyIapCTBEHHOM 3K3aMEHAIIMOHHOMN
KOMUCCUN» (nOOnUCU, amMuiuy u UHUYUATLI 8CeX NPUCYMCIMBOBABUUX HA IK3AMEHE
unenos I OK (ne menee 2/3 om ymeepoicoennozo npuxkazom cocmasa [ 3K)).

3anmuch O TOCYJApCTBEHHOM  9K3aM€HE,  CJIaHHOM  Ha  OILICHKY
«HEYJIOBIIETBOPUTEIIBHOY, B 3aUETHYIO KHH>KKY HE BHOCHUTCS.

4.9. I1pu momycke K rocyapCTBEHHOM UTOTOBOM aTTECTAIIMHU YTIOJTHOMOYEHHBIM
JUIIOM B COOTBETCTBYIOIIYIO CTPOKY BHHU3Y CTPaHHUIIbl BIUCHIBAIOTCS (pamMuaus u
WHUIMAJBl CTYJICHTa, JaTa U HOMEpP IpHUKa3a, KOTOPHIM CTYACHT ObUI JOMYIIEH K
roCy1apCTBEHHOM UTOTOBOW ATTECTALIUU.

[Toanuck nupekTopa MHCTUTYTA ((uirana) MPOCTABISIETCS BHU3Y CTPAHUIIBI U
3aBepsETCS MEeYaThi0 CTPYKTYPHOTO MOAPa3ACICHUS.

4.10. Pe3ynbTaThl 3alIUThl BBIMYCKHOW KBaIH(DHUKAIIMOHHOW paboThl (najiee -
BKP) 3anocarcst oT pyku pydkoil CHMHEro Wi 4depHoro mpera cekperapem DK Ha
CIIEIIMAJIbHO OTBEAECHHOW CTPAHUIIE 3a4E€THON KHUKKH.

®opma BKP (6akanaspckas paboma, ouniomuas paboma cneyuaiucma,
OUNJIOMHDbIL NPoeKm, mazucmepckas ouccepmayus), HazBanue Tembl BKP, damunms u
WHULMAIBI HayuyHOTO pykoBoautesis BKP yka3piBatoTcst TOJTHOCTHIO B COOTBETCTBUU C
MPUKA30M pEeKTOpa YHHUBEpPCUTETA 00 YTBEPKICHUU TEM M HAYYHBIX PYKOBOAMUTENEH
BKP.

Hata 3amutsl BeimotHeHHOW BKP yka3spiBaeTcst B mopsiake: 4ucio, MecsIl, TO/I.

B CTPOKE «OHGHK&» YKa3bIBACTCs OLCHKA, BBICTABJIICHHAA CTYACHTY 110 UTOT'aM

PTY MUPDA CucteMa MeHeDKMEHTa KauecTBa 00ydIeHHUs
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3amutel  BKP. OneHka («OTJIMYHO», «XOpOILIO» WU «YJIOBJIECTBOPUTEIHHOY)
BIIMCBHIBAETCS IOJHOCTBIO. B 3adeTHyr0 KHWKKYy He BHocuTca 3amuch o0 BKP,
3aIUIIEHHON Ha OLEHKY «HEYOBICTBOPUTEIHLHOM.

Hwxe craBsTcs noanucu, (GaMUIMUd W WHULMAIBI TpelacenaTeiss U Bcex
npucyTtcTBoBaBIux Ha 3ammte BKP unenoB I'OK (He mMenee 2/3 oT yTBep:KIE€HHOTO
npukazom coctaBa ['OK).

4.11. B paznene «PemenueM ['ocynapcTBeHHON 3K3aMEHAIIMOHHOW KOMUCCU
cexkperapb ' DK B COOTBETCTBYIOIINE CTPOKH BIHCHIBAECT:

JaTy, Mecsll, ToJl, HoMep IpoTokosia 3acefganus I'9K;

dbaMmnio, UMsi, OTYECTBO (MOCEHEE - MPU HAIMYKUK) CTYJICHTA; TPUCBOCHHYIO

KBaTUPUKALUIO - yKkazvieaemces 6 coomeemcmeuu ¢ OC BO.

Hwke npocraBiisiroTcs noanucu npeacenarens 1 wieHos ['OK.

«Bp11aH mumuom» - yKa3pIBaloTCsA cepus, HOMEp U JaTa Bbliauu auruioma. Eciou
IPEAYCMOTPEH JIUILIOM C OTJIMYMEM, BIIUCHIBAETCS «C OTIIMUYUEM.

[loanuce aupekTopa WHCTUTYTAa (puimana) ¢ pacmMPpoBKON ¢daMuauu u
yKa3aHUEM WHUIMAJIOB MPOCTABISETCS BHU3Y CTPAHULBI M 3aBEPSIETCS MEYaThIO
CTPYKTYPHOT'O MOJAPA3IAEIICHHUSL.

Ha o60opoTe Ha mycTOM CTpaHulIe 3a4€THONU KHHXKKH MOTYT OBITh JIOTIOJTHUTEIBLHO
BHECEHBI 3alKCH, Takue Kak: «OTMETUTh, 4To (8nucvisaemcs ocoboe muernue 1'OK 6
coomeemcmeuu ¢ npomokxoniom I'OKy», «PekoMEeHAOBaTh (8nucvieaemcs @Gamuius
cmyoeHma 6 pooumenbHoM naoedce u e2o uHuyuaist) (B COOTBETCTBUU C MPOTOKOJIOM
I'OK) nna nponomxeHusi o0yuyeHus B acupaHtype», «PekomenmoBarh myOauKaiuio
WIM UCIHOJIb30BaHUE B Y4YEOHOM WJIM MPOU3BOACTBEHHOM IIPOLIECCE PpPEe3yJIbTaTOB
BBINTYCKHOM KBaM(DUKAITMOHHONU PadOTh» U T.1.

5. BBIJAYA JYBJIUKATOB CTYAEHYECKUX BUJIETOB

N 3AYETHBIX KHMXXEK

5.1. B ciyuae yrepu, MOpUH U T.I. CTYJAEHUYECKOTO OMIIeTa WM 3a4ETHON

PTY MHPDA CucteMa MeHeDKMEHTa KauecTBa 00ydIeHHUs
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KHIDKKM JJ1 TIOJIy4eHHs! AyOJIMKaTa JOKYMEHTa CTYAEHT JOJKEH B TEUEHHE Tpex
pabounx AHEW mojaTh Ha MM PEKTOpa YHHMBEPCUTETa 3asBICHUE YCTAHOBJIEHHOTO
oOpasiia ¥ 00bSICHUTENbHYIO 3aUCKY O IPUYUHE YTepH (MMOpUM) JOKYMEHTA.

5.2. B cnywae HeHaJUIeXallero OTHONIEHUS CTYAGHTa K XpaHEHUIO
CTYJEHYECKOro OmieTa (3a4eTHOM KHIKKH ), TOBJIEKIIETO yTepio (opuy), Ha CTyIeHTa
0 TMPEJCTAaBICHUIO JUPEKTOpa HMHCTUTYyTa ((uiauana), Kak MOPaBUIO, MPUKA30M
VYHuBepcuTeTra 3a MOANUCHIO PEKTOpa Halaraercs IUCUUILIMHAPHOE B3bICKAHUE.
JIucuuinHapHOE B3bICKAHUE MOYKET OBITh HAJIOKEHO Ha CTYIEHTA IOCIE MOJTYYEHUS
OT HEero OOBSICHUTEIBHOW 3amucku. B cimydae oTka3za nath MUCBMEHHOE OOBSICHEHUE
COCTABJIIETCS] COOTBETCTBYIOIIUM aKT 00 3TOM, MOAMUCHIBAEMBIN TPEMS COTPYTHUKAMHU
UHCTUTYTA ((hunuana).

5.3. JIyOnukar CTyJIeHYeCKOro Oujiera (3a4eTHOM KHIDKKH) COXpPaHSIET HOMEp
YTEPSIHHOTO CTYACHYECKOro OwmieTa (3aueTHOW KHMKKH) U 3aIlOJHSAETCS MO OOIIMM
IpaBUJIAM.

5.4. Iy0nukar cTy1I€HUYE€CKOro OuieTa 3aloHsAETCS B COOTBETCTBUH C PA3AeIoM
3, IOMOJIHEHHBIM CIEAYIOIIUMHU ITyHKTAMHU:

maTa  BBIJAYM  yONMKaTa  CTYyJIGHUYECKOro  Oujera  ABISETCS — JaTOM
COOTBETCTBYIOILIETO MpPHKa3a Y HUBEPCUTETA 32 MOAMKUCHIO PEKTOPA;

HAa TIPaBOMl CTOPOHE BHYTPEHHErO0 pa3BOpOTa CTYJAEHYECKOro Oumiera
YKa3bIBAETCS JIaTa TEKYIIEro yueOHOro rojia, 10 KOTOpOM AEHCTBUTENICH CTYEHYECKUI
ouer;

HaJl HAaUMEHOBAaHUEM YHUBEPCHUTETA B JIEBOM BEPXHEM YIJIy 3arylaBHbIMU
oykBamu BrrcbiBaeTcs: « Y BJIMKATY.

5.5. IyOnukar 3a4eTHOW KHUKKHU 3arOJHSAETCS B COOTBETCTBHH C pa3ieiioM 4,
JIOTIOJIHEHHBIM CJICTYIOIIMMU TyHKTAMU:

JlaTa BbIJauu AyOJrKaTa 3a4€THOU KHUKKH SIBJIICTCS 1aTOM COOTBETCTBYIOIIETO

MpuKa3za Y HUBEPCUTETA 3a MOJMKUCHIO PEKTOPA;

PTY MHPDA CucteMa MeHeDKMEHTa KauecTBa 00ydIeHHUs
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HaJ| HaUMEHOBAaHHEM YHHBEPCUTETa B JIEBOM BEpPXHEM YIJIy 3arjaBHbIMU
oykBamu BrimchiBaeTcs: «JYBJIMKAT.

5.6. Jybmukat cTyJIeHYeCKOTo OmieTa (3a4eTHOM KHM)KKH ) BBIAACTCS CTYICHTaM
10J1 IOJINMKUCHh B y4eOHOM OTJeNie MHCTUTYTA ((uiuana) u perucTpupyercst B KypHaje

y4ucTa BblLIa491 ILY6JIHKaTOB CTYACHYCCKUX OMJICTOB 1 3aYETHBHIX KHIDKCK.

6. OPTAHU3ALIUSA BBIJAYU, XPAHEHUS U BEJIEHUSA
CTYAEHYECKUX BUJIETOB U 3AYETHBIX KHUKEK

6.1. Opranu3amnus BbIJA4YM, XpPAaHEHUS W BEIACHUSA CTYIACHYCCKUX OWIETOB H
3aUeTHBIX KHIDKCK B HWHCTUTYTaX MW (Quimanax YHHBEPCHUTETa BO3Jaraercs Ha
JTUPEKTOPOB HHCTUTYTOB U (PUIINATIOB, KOTOPBIE 0OS3aHBbI:

Ha3HAYUTHh OTBETCTBEHHOTO 3a YUET, XPAHCHHE U BhIIaUy CTYICHUCCKUX OMIICTOB
Y 324ETHBIX KHUKEK, KOTOPBIN YTBEPKIACTCS MPUKA30M (PACIIOPSHKEHUEM ) TUPEKTOPA;

€XKETroJIHO MPEACTAaBIATh B YueOHO-MeToau4YecKoe ynpasieHue (gauee - YMY)
YHuBepcutera B cpok 110 01 okT0ps 3asiBKM Ha oOecrieueHrue OJIaHKaMH CTYJICHUECKUX
OWIETOB W 3a4ETHHIX KHUKEK IO YCTAaHOBJICHHOW (opMme (AupekTopa (Quinaios,
3aKynaroue 0JJaHKU CaMOCTOSITENbHO, 3asiBKM B Y MY He npeacTaBisior);

OpraHu30BaTh YYeT MPHUXOJa M pacxojia OJIaHKOB CTYJACHUYECKHUX OUIIETOB U
3aUETHBIX KHIKEK B KypHajaxX y4yeTa BbIJa4M CTYJEHYECKUX OUIIETOB M 3a4€THBIX
KHIDKEK;

HE PeXe JBYX pa3 B TOJ MPEICTABIATh B OyXTraaTepuio Y HUBEPCUTETA OTUETHI
(axthl) (mo 20 nekadps - 3a Il monyroaue u no 20 utons - 3a [ momyroaue) o cnucanuu
OJIAaHKOB CTYJEHYCCKUX OMIICTOB U 3aYETHBIX KHIKCK.

6.2. B coorBeTcTBMM C 3asdBKOM HaudajdbHMKa YMY oTaen MaTepuaibHO-
TexHuueckoro cHabxenus (namee - OMTC) exerogHo MpUOOpPETAET CTYACHUYECKHE
OWJIeTHI M 3a4eTHBIC KHIDKKU HE TIO3THEE YeM 3a 3 MecsIlia 0 Hayana y4eOHOoro roa.

6.3. OTBETCTBEHHOE JIUIIO YY€OHOTO OT/IeNIa MHCTUTYTA ((Driinaia) rmoigydyaer
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OJIaHKM CTyJ€HYECKUX OWJIETOB M 3a4eTHhIX KHIKeK Ha ckimage OMTC mno

MPEJICTABIICHUIO 3aBKH, COTJIACOBAHHOM C HAYaJIbHUKOM YMY.

7. CIMCAHHUE CTYJAEHUYECKOI'O BUJIETA
U 3AYETHON KHUKKH

7.1. CrygeHyeckuii OUJET M 3ayeTHAasl KHIDKKA SIBISIIOTCA OJIaHKaMHU CTPOTOM
OTUYETHOCTH.

7.2. CryneHyeckuii OWJIET W 3a4eTHas KHHUXKKA, 3allOJHEHHBIE C OIIMOKaMH,
CUUTAIOTCS] UCTIOPUCHHBIMU U TIO/JICKAT 3aMEHE.

7.3. Ha BbljaHHBIE W HCHOpPYCHHBIC MPH 3aMOJHEHUU OJIAHKH CTYIEHUECKHX
OMJIETOB M 3aUETHBIX KHIKEK COCTABIIACTCS OTUET (AKT) O CIIUCAHUMU.

7.4. Jlna cnucaHus BBIJIAHHBIX OJIAHKOB CO3JA€TCS KOMHUCCHUS WHCTUTYTa
(¢punmana), cocraB KOTOpOH YTBEpPKIAETCS MPUKA30M (PACHOPSHKEHUEM) JUPEKTOpa.
OTBETCTBEHHOE JIUII0 MHCTUTYTA ((puiirana) COCTaBIsSICT OTUYET, COASPIKAIININ CBECHUS
O COCTaB€ KOMHMCCHUU M JOKYMEHTaX, MOJIeKAIIUX cnucaHuio. Ha kaxnaplii BUI
JOKyMEHTa (CTYJACHYECKUN OWJIET WM 3a4eTHash KHI)KKA) COCTaBIISACTCS OTACIbHBIN
OTYET ¢ yKazaHueM (aMuINM, UIMEHU U OTYECTBA CTYJICHTAa, HOMEpa CTYJICHUYECKOTO
Owiera (3a4€THON KHUKKH).

7.5. JInsi ciucaHus M yHUUTOKEHUS HCIIOPUYEHHBIX OJIAHKOB CO3J1a€TCsl KOMUCCHS
VYHuBepcutera, CoCTaB KOTOPOU YTBEPKIaeTCs MPUKA30M Y HUBEPCUTETA 3a TTOAMHUCHIO
pekropa. OTBETCTBEHHOE JHII0 WHCTUTYTa ((uiuana) COCTABISIET HAa KaXKIbI BUJI
JIOKYMEHTA OTIEIBHO aKT, COJACPKAIUMA CBECHUS O COCTaBE KOMUCCUU U IOKYMEHTAaX,

MMOJIC)KAINNX YHHYTOKCHULO.
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